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Practical matters 
 
Who will help me?  
Teacher Librarian – Mr. Mackay 
Library Assistants – Mrs Adams 
    
 
 
 

When can I use the Library? 
 
Hours: 8.30am to 3.00pm except Tuesday when the Library is open until 4.00pm 
for the Homework Centre 
Recess: 
The library is open to all students every Recess except Monday. 
Lunch: 
The library is open every day at Lunch except Wednesday. 
 
REMEMBER: You must leave your bag at the front of the library and bring 
in any valuables 
 
What about borrowing? 

� You must have your library card with you. Don’t lend it to others and don’t 
borrow for others.  

� You can borrow up to 2 fiction and 2 non-fiction items at a time in Year 7 
to 10. You can borrow up to 4 fiction and 6 non-fiction items in Years 11 
and 12. 

� The loan period is for two weeks. 
� Reference items cannot be borrowed. 
� Some other items also cannot be borrowed by students – see “Library 

Locations” section for details. 
� You can reserve items by seeing one of the library staff. 
� When returning items you have borrowed, place them in the “Returns” 

chute at the front of the circulation desk area. 
� If you forget to return something, we will remind you with a note. If you 

receive a note about an overdue book, please return the book as soon as 
possible. 

 
What if I lose a book? 

� If you lose something, you will be asked to either pay for it or replace it 
with the same or a similar item. 

 
What else is there? 

� 11 networked computers. 
� B&W photocopying (ask at front desk) – 20c per page 
� B&W  printing from computers – 20c per page. 
� Colour printing from computers -  50c per page. 
� Full page colour printing from computers - $1.00 per page 
� 2 Library enquiry computers. 
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Library Locations 
 
 

NFN NON-FICTION 
FIC FICTION 
FH FICTION HOME READING 
NH NON-FICTION HOME READING 
SQ SUPER QUARTO (big books) 

 
Students cannot borrow from the following  
locations: 
 

REF REFERENCE  
VID VIDEOS 
TR TEACHERS’ REFERENCE 
WEB WEBSITE 
ARC ARCHIVES 

 
 

Look for the location of a book on it’s call number (the label on the 
spine of a library book), eg.  

 
 

 
 

NFN 
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F 
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Library Enquiry 
You can access the library catalogue to find library materials in 
2 ways:  
 

1. OASIS Enquiry terminals 
There are 2 of these at front of the library. You do not have to be logged in to 
use them. They are always logged in and ready for use. The screen looks like 
this: 
 
OASIS is a DOS 
program. Unlike 
Windows-based 
programs, you cannot 
use a mouse. All 
commands are done with 
the keyboard. Here are 
some tips to help you 
use OASIS Enquiry: 
 
 

 
 

 

 

 

 

USING OASIS 
1. Remember the function keys and what they are used for:  

 
 

2. What are you searching for? Check that you are in the correct menu: 
 
 

 
3. For authors, SURNAME first. 
4. Expand any window with the � key. 
5. Check the location before you go looking: 

 
 

 
6. Is it available? Check this out by entering until you reach the full title page. Eg: 
 

 
 
 

 
7. Check the SEE ALSO subjects for extra help. 
 
 

ENTER. PgUp, PgDn, �, �, � 

Subject, Keyword, Title, Author, Series, Barcode 

REF, NFN, FIC, FH, NH 

1 of 1 = 1 copy, available 
0 of 1 = 1 copy, not available 

1 of 2 = 2 copies, only 1 available 
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2. DET WEB ENQUIRY 
 
� This is the Windows-based version of Oasis Enquiry that the Department of 

Education has provided. It is also available on the two Enquiry terminals at the 
front of the library. 

 
� This is a screenshot of the homepage: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

� You can also access it through 
your Student portal. You must 
be logged on and you will find 
a link to it on your Student 
Portal page under My Library. 
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� This is what the search results will look like. Notice the copies column. 

 

 
� Click on the title in the list to find the item’s full record. This is what it looks like: 

 

 


